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COMMERCIAL CONSTRUCTION SUBMITTAL REQUIREMENTS AND
PROCEDURES FOR OBTAINING PERMITS

In accordance with the State of Wisconsin Commercial Building Code and the City of Wausau Municipal
Code, the following plans and material are required to obtain a building permit for the construction,
remodeling or alterations within the City of Wausau:

[0 COMMERCIAL SUBMITTAL APPLICATION
*If you have State approved plans, provide one (1) copy, Zoning Certificate, and Stormwater
Applicability form.

O Two (2) SETS oF CONSTRUCTION PLANS (and One (1) Electronic): Drawings must be legible and
drawn to scale with all dimensions included, and shall include the following:

¢ Architect / Engineer stamped plans:

Except for buildings smaller than 50,000 cubic feet, construction documents submitted for
review shall be prepared, signed, and sealed by a Wisconsin licensed architect / engineer.
Note: For projects involving remodeling over 100,000 cubic feet or additions to buildings,
plans should be submitted to DSPS for plan review.

¢ Floor plans shall be provided for each floor, and shall show the size and locations of:

Rooms;

Doors;

Windows;

Room use;

Structural features—size, species, and grade of lumber or other structural material for
joists, beams, rafters, trusses, headers, studs, and columns; strength, thickness, and
reinforcement (if any) of concrete for footings, foundations, floors, and any other concrete
work; height and thickness of concrete and/or masonry construction;

Wall Bracing: Include on the plans where and how walls will be braced (and their height)
Exit passageways (hallways) and stairs (including hall and stair widths); and

Fire separation and other fire barriers.

¢ Elevation drawings which show all four sides of the structure, including:

Information on exterior appearance; and
Indicating the location, size, and configuration of doors, windows, roof, chimneys, and
exterior grade level.
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¢ Cross-sectional drawing which shows:

e Exterior grade level;

e Footing and foundation wall sizes, drain tile system, and types of materials;

e Exterior wall construction identifying materials used (including insulation and vapor
barrier);

e Roof construction identifying materials used and spans (including insulation and vapor
barrier); and

e Floor construction identifying materials used and spans (including insulation, if used).

[J PLOTPLAN:
The plot plan shall indicate the lot size, and show the location of the building and any other buildings,
decks, etc. on the site, including the dimensions/distances to all property lines.

[] ZONING CERTIFICATE:
Please complete as much of the attached certificate as possible, and make sure to sign and date it.

O BUILDING/DRIVEWAY GRADE FORM:
Upon application for a building permit, you should contact the Engineering Department at
715.261.6740.

0 ENERGY (OR HEAT LOSs) CALCULATIONS: Submit a Commercial check sheet showing compliance with
IECC

[J STORMWATER MANAGEMENT REGULATIONS:
Your proposed building project may be subject to the City's stormwater management regulations if you
disturb an acre or more of land. Submit Stormwater Applicability form for any size land disturbance. If
you have any questions regarding the stormwater management regulations or its applicability, contact
the Engineering Department at 715.261.6740.

The above plans and materials should be submitted to the City of Wausau Division of Inspection and Zoning
for review—first for compliance with City of Wausau Zoning Ordinances, and secondly for compliance with
the State of Wisconsin Commercial Building Code. The Division of Inspection and Zoning is located on
the second floor of City Hall, 407 Grant Street, Wausau, Wisconsin 54403—-4783. Inspectors are usually
available between the hours of 8:00-9:00 a.m. and 12:30-1:30 p.m. to review the plans and material, and to
issue the building permit. Plan review may take up to two weeks, so please plan accordingly. Once the
permit is issued, one set of plans will be returned to the applicant and the remaining set will be retained by
the City.

Additionally, the above plans and materials must satisfy the requirements for obtaining a building permit.
Separate electrical and plumbing permits must be obtained for the project. All plumbing work must be
performed by a State of Wisconsin licensed master plumber and the electrical work must be performed by a
State of Wisconsin licensed electrical contractor/master electrician.

Should you have any questions regarding any of the above information or procedures for obtaining a permit,
please feel free in contacting the Division of Inspection and Zoning at 715.261.6780.
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