
*** All present are expected to conduct themselves in accordance with our City's Core Values ***

OFFICIAL NOTICE AND AGENDA

Meeting : COMMUNITY DEVELOPMENT CITIZENS ADVISORY COMMITTEE
Date/Time: Monday, June 20, 2016 at 4:00 p.m.
Location: Board Room, 2nd Floor, City Hall, 407 Grant Street
Members: Bohlken, Freiberg, Thao, Reif, S. Ackerman, D. Ackerman, Olaffson, Campbell, Bloomquist,

and Peckham

1 Call to Order
2 Approval of Minutes from February 29, 2016
3 2016 Block Grant Program:  Re-allocate Public Facilities Street reconstruction project
4 Approval of Proposed Guideline Changes for the Downpayment Assistance Program when working in 

connection with Live It Up Wausau Program
5 Discussion and action on Section 17 program income funding for Wausau Rental Rehabilitation and 

Commercial Rehabilitation Loan Funds

Adjournment

Bruce Bohlken (Chair)

Questions regarding this agenda may be directed to the Community Development Office, (715)261-6680.

of a meeting of a  City Board, Commission, Department, Committee, Agency, Corporation, Quasi-
Municipal Corporation, or sub-unit thereof.

AGENDA ITEMS FOR CONSIDERATION AND POSSIBLE ACTION

This notice was posted at City Hall and emailed to local media on 6/14/16.  

Please note that, upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through appropriate aids & services. For 
information or to request this service, contact the City Clerk at (715) 261-6620.

Other Distribution: Media, Alderpersons, Mayor and Department Heads

It is possible that members of, and possibly a quorum of the Council and/or members of other committees of the Common Council of the City of Wausau may 
be in attendance at the above-mentioned meeting to gather inforamtion.  No action will be taken by any such groups.



 
 
COMMUNITY DEVELOPMENT CITIZENS ADVISORY COMMITTEE                          
 
Time and Place:  The Community Development Citizens Advisory Committee met on Monday, 

February 29, 2016 at 4:30 pm, Board Room at City Hall 
 
Members Present:  Chairman Bohlken, Freiberg, S. Ackerman, Kellbach, Thao, Bloomquist, 
    Gumness, Campbell, and Olafsson 
 
Members Excused:  Reif, and D. Ackerman 
 
Others Present:   Mayor Jim Tipple, Ann Werth, Travis Lepinski and Tammy Stratz, staff 

 
In compliance with Chapter 19, Wisconsin Statutes, notice of this meeting was posted and received by the Daily 
Herald in the proper manner. 
 
(1) Call to Order                                                                                                        
 

Chairman Bruce Bohlken called the meeting to order at 4:33 pm and thanked everyone for attending.  
 
(2) Approval of minutes from December 9, 2015 

 
Motion by Olafsson. Second by Freiberg to approve the minutes as presented.  Motion carried 
unanimously. 
 

(3) 2016 Block Grant Program: Deallocation of decreased funding from U.S. Department of Housing 
and Urban Development (HUD) 

 
 Stratz indicated that the City received notification from H.U.D. stating the City’s 2016 allocation will be 

$557,487 – which is $2,513 less than originally planned for – over $20,000 less than last year’s allocation. 
According to the City’s Citizens Participation Plan, if the final allocation is more or less than 10% of the 
originally planned amount, the Citizens Advisory Committee would need to reconvene to reallocate the 
new amount.  The 2016 amount is just under 1% change; however, since staff had an additional item to 
bring to the committee, we wanted to give the committee a chance to comment. 

 
Staff indicated the maximum funding for administration was decreased to $111,497 – which created a 
difference of 2,010 left to de-allocate.  Stratz also indicated that staff has some recommendations but 
didn’t want to steer the committee.  All committee members wanted to hear staff’s recommendations.  
Staff indicated to make it easier and rather than “nickel and diming non-profits”, to just decrease the 
Brownfield Revolving Loan Fund program by the $2,010.  This small cut would not make a big impact.  
Committee members quickly agreed.  Olafsson moved to decrease Administration to $111,497 and 
Brownfield Revolving Loan fund to $27,990.  The other activities would maintain the previously 
recommended amounts. Freiberg seconded.  Motion passed unanimously. 
 

(4) Approval of Proposed Guideline Changes for the Downpayment Assistance Program 
 
 Stratz discussed the Downpayment Assistance Program the City has to offer to income-qualifying 

households.   Staff is currently working on a new downpayment assistance program called Live It Up 
Wausau.  This program is different because it is the first time we have offered a program in which 
income qualifications do not apply – we are soliciting local employers to invest in this fund in which their 
employees can take advantage of assistance to purchase a home within the City of Wausau.  When 
putting this program together, it was determined to offer a carrot to the homebuyers that if they make 
their monthly/annual payments as agreed, the final year of payments will be forgiven.  Staff would like the 
change the guidelines for the current Downpayment Assistance Program to offer the same carrot.  If the 
client makes the monthly payments and follows through on all the requirement of the Promissory Note, 
the final year of payments will be forgiven.  Staff hopes this will encourage more clients to make their 
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 payments on a timely basis.  S. Ackerman moved to approve the changes as presented.  Gumness 

seconded.  Motion passed unanimously.   
 
 

(5) Adjourn 
 
 With no other business to come before the committee, Gumness moved to adjourn the meeting, 

Olafsson seconded.  The meeting was adjourned. 
 
 
       Respectfully Submitted, 

                                                             
Bruce Bohlken 
Chairman 
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HOME / HCRI GUIDELINES 
 

PURPOSE 
 
The overall objective of the Downpayment Program is to provide opportunity for low and moderate 
income individuals or families to purchase a home. 
 
AUTHORITY 
 
The Downpayment Program is conducted by authority of the City of Wausau Common Council. 
 
ADMINISTRATION 
 
The Community Development Advisory Committee is the policy making body for the Downpayment 
Program. 
 
The City of Wausau Community Development Department will:   
 
1. Perform a preliminary determination of the applicant’s income and asset eligibility.  If 

determined eligible the applicant’s income and assets are verified, a credit report is ordered, 
the application is rated and reviewed for approval or denial by the Community Development 
Department for participation in the Downpayment Program. 

 
2. Advise the applicant(s) of their responsibilities in obtaining and keeping the Downpayment 

Certificate. 
 
3. Inspect the potential properties to ensure that the property meets Housing Quality Standards 

at a minimum. 
 
4. Oversee loan processing and attend loan closings. 
 
 



ELIGIBLE LOAN RECIPIENTS 
 

The Downpayment Program is on a “first-come, first serve basis” to provide assistance to individuals 
and families whom fall within the income guidelines as defined by the U.S. Department of Housing 
and Urban Development. 
 
The potential recipients for the downpayment certificate must be a qualified home buyer.   
 
The applicant(s) must provide to the Community Development Department the following items: 

· Previous years income tax return, both federal and state; 
· Verification of current income in the form of six consecutive paycheck stubs for all 

family employment, and any additional income such as social security, child support, 
pension, etc; 

· Evidence of $1,500.00 in the applicant’s name or $1,000.00 in the case of a employer 
partnership; 

 
The annual household income shall be calculated by using the total Gross household income to 
include but may not be limited to;  
 

Salaries, Unemployment, Public Assistance (AFDC, SSI, SS) 
 
Estate of Trust Income 
 
Self employment:   Self employed persons income shall be based on averaging the past two 
years income, by using the past two years of IRS forms. 

 
Interest and Dividends 

 
Liquid Assets: 

 
Maximum limit for a Very Low Income individual or family is $20,000.00 
Maximum limit for a Low Income individual or family is $15,000.00 

 
If the loan recipients assets exceed the allowable amount and they still wish to participate in the 
Downpayment Program.  The dollar amount that is over the allowable amount must be put into the 
loan closing in the form of a downpayment. 
 
 



ELIGIBLE LOAN ACTIVITIES 
 
Loan funds shall be used for assisting with the purchase of any single family home located within the 
corporate limits of the City of Wausau.  Under special circumstances duplexes may be purchased 
with prior approval from the Community Development Department. 
 
The total loan shall be applied towards the downpayment, closing costs and other costs associated 
with a mortgage loan.  Costs normally paid by a buyer in a home purchase transaction, including 
such things as a title search; buyers portion of title insurance; appraisal fees, points, interest, legal 
fees, property inspections, credit reports, settlement and recording fees, transfer charges and 
mortgage insurance. 
 
 
 
INELIGIBLE APPLICANTS OR LOAN ACTIVITIES 
 
Downpayment Certificated may not be used for any properties outside of the corporate limits of the 
City of Wausau. 
 
The purchase of a mobile home or a multi-unit income producing property is ineligible. 
 
An applicant(s) whose liquid assets exceed the maximum allowable limit. 
 
An applicant is ineligible if they have an active offer to purchase on a property before applying for 
the loan. 
 
An applicant whose gross household income exceeds the Department of Housing and Urban 
Development’s Income limits is ineligible for this loan. 
 
 
 



TERMS/CONDITIONS 
 
Financial assistance from the City of Wausau’s Downpayment Program is designed to assist with the 
acquisition of a single family home to eligible low to moderate income individuals or families.  Loan 
terms and type of assistance are under the following terms and conditions; 
 

1. Loan Limits - Loans are made between $2,000 – $6,000, based on the gap financing 
needed as determined by financial institute and CDD.  Loan limits may exceed 
established amounts under special circumstances and approval of the CDD Director 
and/or CDD Administrator. 

 
2. Equity - Each loan applicant must provide evidence of $1,500.00 in the applicant’s 

name or $1,000.00 in the case of an employer partnership; of this, $1,000.00 shall be 
used toward the purchase of the property, or in the case of a employer partnership, 
$500.00. 

 
3. Security - Loans will be secured by a mortgage and note, Affidavit of Interest 

Claimed in Real Estate or Right of First Refusal document. 
 

4. Loans Fees - No loan fees are charged for a loan application.  Loan may be pre-paid 
without a premium, penalty or additional charge. 

 
5. Interest Rate - The interest rate is 2%.  Unless HOME funds are being used in 

connection with the Live It Up Wausau program, then the interest rate will be at 0% 
to match the Live It Up loan. 

 
6. Loan Terms - $2,000 - $6,000 (5/7/10/12) - Year Loans – 1 months deferred. 

 
The first one (1) month of principal and interest (2%) shall be deferred until month 
two (2). 
 
A two percent (2%) annual interest rate for months two (2) through remaining loan 
term based on loan amount.  See table below. 
 
 

Amount Funded Amortization Term - Years Payment
2,000.00$                     5 35.06$          
2,500.00$                     7 31.92$          
3,000.00$                     7 38.30$          
3,500.00$                     10 32.21$          
4,000.00$                     10 36.81$          
4,500.00$                     10 41.41$          
5,000.00$                     12 39.09$          
5,500.00$                     12 43.00$          
6,000.00$                     12 46.91$           

 



When HOME funds are being used in combination with the Live It Up Wausau loan 
funds, the amortization schedule will be calculated out based on what the client can 
afford for a monthly payment.  Staff will work with client and their lender to 
calculate what monthly loan payment the client can afford and that will fit into the 
lender’s housing ratio guidelines. 
 
If client makes payments as agreed and follows all promissory note requirements, the 
last year of loan payment will be forgiven. 
 

7. Applicant’s first mortgage will have an interest rate no more than 2% above prime. 
 

8. Applicant’s first mortgage closing costs will not exceed $1,500.00 if the loan amount 
is less than $80,000.  If the loan amount exceeds $80,000, closing costs may not 
exceed 2% of the loan amount.  Closing costs may exceed established amounts under 
special circumstances and approval of the CDD Director and/or CDD Administrator. 

 
Closing costs for WHEDA Fannie Mae Advantage loans may not exceed $2,300.   

 



APPLICATION/LOAN PROCESS 
 
The City of Wausau shall process and administer each Downpayment loan in a manner that is usual 
and customary with regard to other loans of similar circumstances.  The basic steps for securing a 
Downpayment loan are as follows: 
 

1. Applicants meet with the Community Development Department (CDD) to discuss 
program guidelines and complete the application form. 

 
2. The application provides to the CDD the following items; 

 
a. Previous years income tax return, both federal and state; 

 
b. Verification of current income in the form of six consecutive check stubs for 

all family employment, and documentation of any additional income; 
 

c. Evidence of $1,500.00 in the applicant’s name OR $1,000.00 in the case of a 
employer partnership. 

 
3. The CDD will request a credit report on each applicant through its membership with 

a local credit agency.  There shall be no judgements, open collections, or past due 
balances, unless extenuating circumstances exist, then staff will review. 

 
4. The CDD will review and rate each application on the following factors: 

 
a. Income, 
b. Location of current residence, 
c. Employment status, 
d. Veteran, 
e. Disability, 
f. Minority status. 

 
 

5. All successful applicants will receive notification in the form of a downpayment 
certificate executed by the Mayor. 

 
6. The CDD will notify all unsuccessful applicants. 

 
7. Previous applicants will be assessed a $50.00 application fee that will be credited to 

the applicant at loan closing, less the cost of an updated credit report.  If the 
certificate expires and there is no closing the $50.00 fee will be forfeited to the CDD. 

 
 
 
 



8. The CDD will conduct an inspection on potential property to ensure the property 
meets U.S. Department of Housing and Urban Development Housing Quality 
Standards at a minimum.  Any non-code compliant item discovered during inspection 
must be repaired and re-inspected by staff before closing can happen.   

 
9. Staff will review HUD prior to closing to insure client is bringing in the required 

down payment and lender is not charging additional closing costs.   
 
10. Staff will attend closing bringing to required mortgage, note, truth-in-lending, check, 

and repayment information.    
 
 
TIMETABLE 
 
Successful applicants will have 90 days to turn into the city an accepted offer to purchase and an 
additional 90 days to close on the property.  Extensions may be granted under special circumstances 
with prior approval from the Community Development Department. 
 
PROCEDURES 
 
An applicant shall have 90 days from the date of issuance of the approval certificate to receive an 
accepted offer to purchase on a property.  If an applicant does not find a suitable property within 
that time frame, they may request an extension for an additional 90 days.  If they still have not 
found a suitable property, an applicant must update their application to ensure their continued 
eligibility for the program. 
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